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S.O.P. Version Control

Versions
Backed up Application (&

data) in the Versions
directory for historical

tracking

Drafts
models and/or documents

under development
(prefixed with "Draft_" &
renamed when moved)

Dev
New Application (& data)

Version under
development by InFocus

AppDocs
documents & models already
completed & stored in the App

Manual as delivered to the
client

(not on scratch paper!)

Attachments
items received from the

client relevant to this
application

AppName
Current Application (&
data) Version in use by

Client

Overwrite main app dir
when new version gets
released.  Dev dir will
be emptied when no
further development

is pending.

Overwrite AppDocs dir
when new models and/or
documents get released.
Drafts dir will be emptied

when the Application Manual
gets updated & delivered.

Moving a copy of the active
application into the Dev dir
indicates work in progress
and the Dev dir version of
the application will always
have a higher number in

Version table than the copy
in the main AppName dir.

When a new version gets
released, any associated

incidents in SGS get stamped
with the Date Completed and

the Version # they were
resolved in.

Correspondence
documents or items sent and/
or received to communicate

about a project
(not on scratch paper!)

Lullaby Notes
notes, wrap-ups, put to bed
(historical / archeological

records)

also copy new version releases
to the Versions directory

when installing new releases
into the AppName directory

Sandbox
analytical tools &

experimentation not part of
the application proper


